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I - RECOGNITION
The Jamestown Board:ofEducation recognizes the Jamestown Educational Support Personnel Association as the
exclusive representative.ofall clerical and office employees with the exception of those classified as confidential or
hereafter classified as confidential, for the purpose of negotiations regarding wages, hours and terms and conditions
of employment and in the settlement of grievances.
It is agreed that the JESPA unit shall be composedof all officeemployeeswith the exceptionof those confidential
employees in the positions of:
Senior Payroll Clerk(Delete when current employee leaves position)
Senior Purchasing Clerk, Food Service Office
(Delete when current employee leaves position)
Administrative Assistant, Superintendent's Office
Clerk of the Board/Senior Stenographer
Principal Account Clerk (Business Office)
Administrative Assistant and Department Secretary (Human Resources
Department) (2)
Positions which become unit positions as a result of this agreement will become unit positions effective the date of
ratificationof thisitentativeagreement,not retroactiveto July 1, 2001.
II - FAIR-SHARE
Allunit members who are not members of JESPAshall pay an Agency Fee as established by the Association.
The District agrees to deduct from the wages of all non-members of the unit an Agency Fee equivalent to the dues of
the Association, including dues of the National Education Association of New York and the National Educational
Association and to promptly submit the sums so deducted to the Association.
Deductions shall be made from the first available paycheck and shall be pro-rated over the paychecks from
September through June as certified by the Association. Dues shall be remitted to the designated officer of the
Association whose name shall be communicated in writing to the District signed by the President and the Treasurer
of the Association.
III - INDEMNIFICA TION
The Association agrees to indemnify and save the employer harmless from any and all claims, suits or any other
forms of liabilityarising out of deductions for money for Association dues under this article.
IV - UNION RIGHTS
A. The representative of JESPAshall have access to employees in the Unit, provided it is not during the regular
working hours of the employee(s) and provided the BuildingPrincipal or Human Resources Director is
notified.
B. The employer shall grant the Union the use of present bulletin boards with prior approval of the supervisor.
c. One employee representative shall be granted reasonable time to investigate and process grievances with no
loss of pay. As much as possible, such investigations should take place outside the regular working hours.
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v - EMPLOYMENT
D. A total of twenty-five (25) paid days shall be allocated for all union' officers combined (President, Vice-
President, Secretary, Treasurer, or Steward) or their designee(s) to attend special meetings, conventions
seminars or any other functionsor activitiesby JESPAor the state-wide.organization with prior notifica'i
the Human Resources Director. The HumanResources Director shall have the!.right to approve or den~
last three days.
E. The Associationshall not hold general membership meetings during work hours.
A: Probationary Period:
Beginning July 1, 2001, all probationary periods for new hires and transfers shall be 180 calendar days.
Everypermanent appointment from an open competitiveor promotionallist,every original appointment to a
position in the non-competitive, exempt or labor class, and every interdepartmental transfer shall be a
probationary term of not more than 180 calendar days.
An appointment shall become permanent upon the retention of the probationer after the completionof the
maximum period of service or upon earlier written notice following completion. A copy of such notice shall
be sent to the Commission. If the conduct or performance of a probationer is not satisfactory,the
employmentmaybe terminated at any time after the completionof the minimum periodofservice. Any
periodsof absence,whether authorizedor unauthorized up to ten (10) working daysduring the probationary
period may, at discretionof the SchoolSystem,are countedas timeserved in the period. Any suchabsences
in excess of eleven (11) workingdays shall not be counted as time served in the probationaryperiod and
such period may be extended by the number of days of absence.
. 8
Summerbreak, Christmasbreak and spring break shall not count toward the completion of the probationary
period for 10 month and 10 month plus 2 employees.
The performance of all probationary employees will be evaluated no later than 180 calendar days from the
date of hire by the supervisor. The probationary employee whose services are to be terminated for
unsatisfactory service shall be notified at least one (1) week prior to such termination and upon the request
of the employee shall be granted an interview with the Human Resources Director.
A probationer whose employment is terminated or who resigns before the end of the probationary term may
request that their name be restored to the eligible list from which they were appointed, providedsuch list is
still in existence. Their name may be restor~.~.tofsuch.list:<ifJthe Commissionin'\its,'discretion determines that
the probationer should be given a second opportunity for appointment.
B. Date of Service:
In accordance with Civil Service Law, the seniority of all employees shall commence with the date of hire by
the Jamestown Public School System.
Seniority shall mean an employee's length of continuous full time service with the Districtfrom their
appointment from a Civil Service eligibility list.
When more than one employee is hired on the same date, seniority will be determined by the numerical
listing on the Civil Service eligibility list and in the case of two people having the same numerical score, _
seniority will be determined by alphabetical sequence according to the last name. W
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Posting and Selection:
The employer.shall' post all vacancies that occur in the Unit for a period of five (5) working days.
Announcement of vacancy will also be made in the Administration Bulletin. A copy of all posting(s) will
be forwarded to the Association President.
Employees interested in applying for such vacancy shall apply in writing to the Human Resources Office
within the time limits specified.
Preference shall be given to bargaining unit members meeting the minimum qualifications of the job
classifications.
The Association President will be notified of all unit persons bidding for non-certified vacancies in the
Unit, and of the successful bidder awarded to position, upon request of the information. The
Association President will also be notified of the step and level on which the new hire is placed.
Transfer:
1. Requests for transfer to a vacancy in the same or difference classification, if eligible, should be in
writing and forwarded to the Human Resources Director. Requests will be considered on the basis of
meeting the minimum qualifications of the job classification. A transfer (according to Local Civil
Service Rule XVIla) may be allowed only if it is impracticable to fill the position by promotion of a
person holding a lower grade position.
2. In the event. an employee submits a transfer request and does not possess minimum qualifications,
the transfer does not need to be considered.
3. Employees holding ten-month or ten-month plus two-weeks status that move to a different
classification of employment that has a length of service of twelve months, will have their length of
service count toward vacation accrual time.
Promotion:
According to Local CivilService XIII, in no case shall any person be eligible to participate in a promotion
examination until they have served at least six (6) months on a permanent basis in a lower grade position.
Any person who is nominated for promotion and who fails to pass two (2) successive examinations for such
promotion shall notthereafter' be:eligible..fdr\employment in such position, except by appointment of
promotion from an eligible list established following competitive examination.
Part-time Employment:
Pursuant to Local CivilService Rule I, part-time employment means any employment or combination of one
or more employment in an area in which an individual works less than fifty percent (500/0)of the time
prescribed as a normal work week, or makes less than 500/0of the full time salary for a week in that position.
The normal work week in the Jamestown School System for full time is 38 3/4 hours per week, with the
exception of the Health and Attendance Clerk who shall have a work week of thirty (30) hours.
Temporary Appointments:
Substitute employees may be placed by Administration in any vacancy for up to thirty (30) working days.
Followingthirty (30) working days in the same assignment, such placement shall be considered"temporary"
and be placed on the first step of the appropriate salary schedule for the position being filled.
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Should any employee be asked to temporarily work in a Position
.
:Which is in.a lower grade than the one t~ bythe employee, such employee shall not suffer a reduction in pay.
. 4. .
V.1- HOURS - OVERTIME
A. Hours:
The normal workweek shall be Monday through Friday with the exception of the Purchasing Clerk whose
normal workweek shall be Monday through Thursday. A normal work day shall consist of not more than
seven and three-fourths (7 3/4) hours,with the exceptionof the Healthand AttendanceClerkswhosework
day shall consist of six (6) hours, which shall be broken byeitbet an unpaid lunch period of one (1) hour and
one fifteen (15) minute break or an unpaid three quarter (3/4) hour lunch period and two (2) fifteen (15)
minute breaks, one in the morning, and one in the afternoon, to be agreed upon between the employee and
the immediate supervisor. The Purchasing Clerl.<.wori<dayshall consist offive (5) hours. The dclY
shall not begin earlier than 7:30 A.M., an~,shaWend:ridilater,than"4'i30"p:m~,;:ballY'time schedule
assignments are to be approved by the immediate supervisor concerned, who in.turn is to file the schedule in
writing with the Human Resources Department at the Administration Building.
All employees who report to work late or leave early will be deducted for time lost unless arrangements are
made with the supervisor to make up the time lost.
B. Summer Hours:
Twelve (12) month employees will work the following hours when school is not scheduled, work will state at
8:00 a.m. and end at 4:00 p.m. with an unpaid lunch period of not less than one (1) hour and one (1) f_
minute paid break in the morning and one (1) in the afternoon. Daily time schedule assignments are tc.
approved by the immediate supervisor concerned, who in turn is to file the schedule in writing with the
Human Resources Department at the Administration Building.
c. Overtime:
All work performed in excess of a normal workday for that position would be considered as overtime.
Overtime must have the prior approval of the immediate supervisor and the supervisor must initial all
overtime entities on the payroll sheets. Holidays and vacations only shall be considered at time worked in
the computation of overtime. Scheduled overtime will be any overtime that is in continuation of the no'rmal
work day, or any scheduled overtime on Saturday that is scheduled at least 48 hours in advance. Overtime
will not be considered mandatory. .
VI.1- TEN and TWEL VE-MONTH EMPLOYEES
A. Ten-month Employees:
A ten month employee is defined as a person who works September 1 to June 30 and who does not work
during that time when schools are closed for the holidays.
B. Ten-Month-Plus- Two-Week Employees:
A Ten-month-plus-two-weeks employee is defined as an employee who works a total of ten (10) days eia
before or after the ten-month school year of September 1 to June 30. This employee does not work cluJ_
the time when schools are closed for the holidays. Exceptions to the two-week schedule may be made .
through mutual consent of the parties involved.
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Unless so notified by Administration, all work will resume on the date so notified at the beginning of each
school year (to be determined'~by the school calendar) or immediately following the vacation period or
holiday recess, for ten-mo'nth and ten-month-plus-two-weeks employees.
c. Twelve-month Employees:
A twelve-month employee is defined as a person who works year round.
VIII - SUMMER EMPLOYMENT
All ten-month and. ten-month-plus-two-weeks employees who wish to be considered for employment during the
summer should make their wishes known by submitting a letter to the Human Resources Director. All employees so
employed will receive the rateof'pay established for the. pOsition and will receive all the benefits according to the
current contractri~e'~~,:holidays/.,whichvbccuf'duting\:the:sommeremployment, sick leave and health insurance.
Openings during~the;summer will be posted no later than June 1 to allow those who wish to indicate their interest to
do so. Bargaining unit members shall be given priority over applicants outside the bargaining unit. Any
unanticipated openings shall be offered to the Bargaining Unit members who responded to the postings. Copies of
all postings, lists of bidders and a list of the successful candidates shall be provided to the JESPA president.
IX - BENEFITS
A. Holidays:
The following paid holidays will be observed for all unit members:
Independence Day (for lO-month and lO-month-plus-two-weeks employees who are working)
Labor Day
Columbus Day
Th~nksgiving Day
Day after Thanksgiving
Christmas'Day .
Day before/after Christmas
New Year's Day
Day before/after New Years Day
Martin Luther King's Birthday
President's Day (***)
Good Friday
Veteran's Day
Memorial Day
(***) Should there be a need due to school closing for a make-up day and employees are required to report
on President's Day, contract provisions (Article V -overtime) will not apply, Le., employees performing work
on that day shall be paid their regular rate of pay.
Employees who are actively employed shall be granted with pay the above mentioned holidays. An
employee may be required to produce a doctor's excuse if calling in sick the day before or the day after a
holiday.
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B. Vacation - 12- Month
Employees:
service credit for vacation
accrual is solely intended for
employees who work in a twelve
(12) month
capacity, except as otherwise
noted in this Agreement
(ArticleV.D.3 and Article
lX.B). Vacations shall"~
granted according
to the foUowing:
vacations are eamed and credited on the basis of time worked
during the first year of
employment up to the first
July 1 of employment at the rate of one
(1) day per month to a
maximum of ten
(10) days.
If an employee
works one-half of the month or more, their
vacatiOn credit is granted for that
month.
An employee
must work three
(3) months in order to request and use credited
vacatiOn daYS.
New hires will be allowed to use their vacation daYSon a pro-rata basis
during their first year of
employment and shall receive their full
entitlement beginning with the neWfiscal
year, July 1.
Employees with less than three
(3) month's employment
on their first July 1 of
employment shall be allowed to add
their eamed vacation
leave to their ten
(10) days credit leave on July 1. That leave is to be used within that
contract year (Ju\y 1 to June 30).
Credit for increased
vacation benefits shall be given at the
beginning of the fiscal
year following the
emp'oyee'S anniversary
date.
Effective on the first July 1 of
employment, vacation
eligibility will be based
upon the employee'S
length of service a!;
of July 1 in
accordance with the
conditions herein:
Beginning with the 1st through
4th ye2Jr
10 working days
Beginning with the 5th through the 9th year
14 working days
Beginning with the 10th through the 19th year
20 working days
Beginning with the 20th year
23 working days
Allvacation days must be used prior to July 1 of the following
year.
tt
DayS credited are eamed on a pro-rated
basis according to the abOve
schedule per month of
employment. Vacation
days are not eamed for any paid leaves of absences in
accordance with the
conditionS herein.
Should the employee leave the
employ of the District
prior to June 30 of any given
contract year, vacation
days
taken but not eamed shall be repaid to the District
by way of automatic
deduction from the amount of final amc,unt
owed to the employee in the last
paycheck to be issued.
vacation days eamed and not used shall be reimbursed
to
the emp\oyee.
Allvacations should be taken
prior to June 30 of each school
year. Any tWelve-month
employee denied the U!P.of
vacation days because of
workload or any reason
shall be allowed to convert
such days to a cash
payment at their
per diem rate of pay at end of each school
year.
.
Allvacation requests must be made in writing and
approved by each
employee's immediate
supervisor.
Carry over of vacation
days can occur under the
following circumstances:
If requests from
supervisors impede the use of vacation
days, the days left over at the E~ndof
the ye2Jrcan be carried over to the next ye2Jrat the option of the
employee.
If special vacation
circumstances are planned in advance for the following
ye2Jr,vacation days
from the prior ye2Jrcan be carried over to
accommodate such plans. To qualify,the employ.
must have at Ie2JsttwO year's
seniority.
A.
B.
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c. If the employee does not use all of their vacation days, up to five days may be carried over to
the next year.
In all cases of vacation carryover, the days must be used in the next year or the employee shall be paid
for such days.
Promotion:
Employees holding ten-month or ten-month plus two-week status that move to a different
classification of employment that has a length of service of twelve months, will have their length of
service count toward vacation accrual time. Employees who are serving in a ten-month or ten-
month plus two-week work year assignment who move to a twelve-month position shall receive
credit for vacation days on a prorated basis (e.g., 6 years at 10 months = 60 months divided by 12
= 5 years). .
Weather Days and Other Emergency Closing:
Employees shall not suffer a loss of payor benefits when a school(s) is closed by the Superintendent due to
bad weather or other emergencies. Those employees who report to work or who are requested to report for
work by their immediate supervisor will be paid time and a half for any hours worked.
If a school or schools are close due to an isolated emergency as determined by the Superintendent,
employees excused from duties may be assigned to other workstations for the duration of the emergency
closing. If the employee is excused from work and not assigned to workelsewhere, the employeeshall not
suffer any loss of payor benefits. The Superintendent's decision regarding isolated closing shall not be
subject to the grievance procedure.
D. Health and Life Insurance:
Effective on the first of the month following completion of two months full-time service (no more than three
months), the District will provide health insurance through the Chautauqua County School District's Medical
Health Plan (medical coverage plus an 80%/20% drug card). Members shall receive the benefits as outlined
in the latest plan document. Should a new plan be chosen, no loss of benefits shall occur unless approved
by the Association.
After one full year under the County Plan, the employee may elect, at the next open enrollment, to join any
of the HMOplans offered by the District
The District shall contribute the following rates toward the annual health insurance charges:
a.
b.
Unit members hired prior to July 1, 1999, District 85% Family '7 94% individual.
Unitmembers hired on or after July 1, 1999, District80% family- 90% individual.
After September 1, 1982, all new part-time hires will not be covered by life insurance and will pay fifty (500/0)
per cent of the familyor single health insurance. Part-time employees hired after July 1, 1992willnot be
covered by health or lifeinsurancebenefits. The Districtshall make every effort to hire full-timeemployees.
The Plan Document will be included in the contract by reference.
Allparticipating members shall receive the benefits covered under the plan document as written and dated
July 1, 1992.
To be eligible for life insurance, an employee must work four (4) or more hours per day.
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"'eiJlth Tnsuri'~ce Buyout ' .1
1. Any eligible employee covered by this agreement who elects' notto: participate 'in 'group health insuran~-'
.
any employee who first-time qualifies (new hires, ilicreased.hours,:etc.)'for::healthinsurance benefits a1l~
elects not to carry group health insurance shall be eligible to receive $1000 for family coverageand $500 for
single coverage.
.
To be eligible forthis benefit, the employee must provide' proof of health:,insurance.through a spouse wh:> is
not employed by the District.
.
2. The employee shall have the following cash/option buyout choices:
a. Cash - The member shall receive the cash amount they are eligible to:: receive by the last paycheck
in June of each year minus all appropriate deductions.
b. 1")1:\FI~Yihl~C;p~ndin!J Contriblltion The member shall receivethe amount they are eligibleto
receive deposited into their 125 Flexible Spending Account.on,$ept~Q).~.r,.,1.of. each plan year.
,. ("r"-'I
3. Re-Entry - The employee may re-enter the plan under the provisions set forth in the plan document and
subject to the District open enrollment period.
4. Re-Paymentof Benefit not earned - Should the employee re-enter 'the plan or leave the employment of Ithe
District and received more of a benefit than earned, the employee is responsible for repayment of the excess
monies received.
5. For new hires, the waiver benefit shall be prorated on the basis of the number of months worked againsjt the
number of months which constitute the employee's work year(i.e.; 10imonths/t2!months). For example,
eight (8) months worked against a ten (10) month work year yields 8/10 of $1000':for waiver payment~.
$800.
~II'
The District shall have the right to adjust the employee's pay to receive any overpayment.
The District shall change the plan document to reflect the cash/option buyout.
E. Supplemental Life Insurance:
In addition to the district's basic $10,000 term life insurance at no cost to the employee, those full-time
employees enrolled in the basic plan may also enroll in the supplemental life insurance plan, which is at the
employee's cost.
F. Flex Plan (Section 125 Plan):
Internal Revenue Code of 1986, (hereinafter referredto.asthe FlexPlanl~shall':be,established by the District
to be effective September 1, 1992.
Employees may utilize the Flex plan in accordance with IRS rules for:
1) Accident & health plans including medical insurance, medical reimbursement, disability insurance, c~tc.
2) Group Term Life Insurance
3) Dependent Care Assistance
Plan year shall be from September 1 through August 31 of each Year.
The District shall contribute $433.00 for each full-time (6 hour) eligible employee for each full school ye:8prorated amount shall be contributed by the District for those working less than ten (10) months per ye
The District shall pay the administrative fee.
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For new hires after July 1, 1995, the District shall contribute $220.
To be eligible 'for'!the,.o.istri~.contribution, the employee must have worked three (3) months for the District
and be employe~:ffor"siXt(6} hours~or more per day.
H. Retirement:
Employees~wm~be(:ov~red under the 75i Plan and the 41j Plan of New York State Employees' Retirement
Plan.
Each retiree is asked to confirm in writing to the Human Resources Department the s~ific date of
retirement by February 1 of the same year in which s/he wishes to retire for a June 30th retirement. Any
employee .who ,is..eligibleto receive a terminal leave award shall receive this award by the first payroll period
in August.
I. Sickl PersonarLeave:
1. Paid-for leave time will be provided on an accumulative basis for the primary purpose of protecting
an employee's family living income during protracted periods of unavoidable absence due to illness,
accident, or personal business.
2. New employeeswith lessthan one (1) year of service shall receive leave credit at the rate of one (1)
day per month of employment.
3. At,the .beginning of each fiscal year (July 1 for twelve-month and ten-month-plus-two-week
emplQyees and September 1 for ten-month employees) each employee will be credited with the
appropriate number of days, as follows:
14 da'ts for12-month employees
13 days for 10-month + 2-week employees
12 days for 10-month employees
for use as needed during the year, based upon a full year of service.
4. Up to a maximum of three (3) of these leave days can be used as Personal Days(s). Personal Days
may.be used for whatever that employee deems "personal." Personal days may be used the day
before or after a Holiday with prior written approval from the immediate supervisor. Unused leave
days at the end of the school year shall be accumulated to each employee's credit to a maximum
total credit of 160 days.
5. Service shall mean that the employee is on the payroll and receiving compensation from the District
from the.use'of his/her basic sick leave or from the Unit's sick leave bank. During the use of these
days, the employee shall continue to accumulate sick days. .
6. Perfect Attendance
a. One-half (V2) day per quarter shall be granted to employees with perfect attendance in that
quarter. Perfect attendance is defined as not using any sick days.
b. Twelve-month employees shall be eligible for all four quarters. Ten-month and Ten-month plus
two-week employees are eligible for three-quarters.
c. The one-half (1/2) day awards can be accumulated but must be used within thirteen (13)
months of accumulation. These days shall be used as additional personal days with pay.
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7. Medical or Dental Appointments:
Every attempt should be made to make all doctor and/or dentist appointments outside of the
working day; however, if this is impossible, permission may be granted by the immediate su~ I 'to have time off during the workingday. This time must be made up, or may be taken as si~k1 ,
personal time, or vacation day.
J. Family Illness:
Employees' sick leave may be utilized up to a maximum of five (5) days per occurrence for bona fide
pressing need due to illness of an employee's immediate family or household. Family is d"efinedas wife,
husband, in-laws, child, parent, brother, sister, grandchildren, grandparents, or other relatives living in the
employee's household. Household includes person(s) who reside with you. The proper request form mlJlst
be completed by the employee and approved by their supervisor as soon as practicable.
K. Bereavement:
The employee may utilizetheir sick leave up to a maximumof five(5) days for a bereavement as defined
above as "family"and a maximumof five (5) days for a bereavement other than immediatefamilyfor eclch
occurrence.
L. Court Order:
Employees required to attend court order proceeding connected with their employment will be given
necessary release time not charged to any other leave.
48
M. Sick Leave Bank:
On July 1 or September 1 of each year of the contract, all employees shall be eligible to voluntarily contribute
a maximum of two (2) of their accumulated sick days to a sick leave bank. Once an employee elects to join
the bank and thereby makes an initial contribution, such employee shall automatically continue as a member
of the bank and such one (1) or two (2) days sick leave contribution shall be made to the bank on July 1lor
September 1 or each year until the employee signifies in writing to the Human Resources Director their
desire to cease contribution into the bank.
The maximum number of days in the bank shall be three hundred (300) days.
It is understood and agreed that sick leave days deposited into the bank become the sole and exclusive
property of the bank. Noemployee may claimentitlement to such days at time of retirement, terminati<Dn,
etc....
Only those contributing to the bank will be eligible to apply. An updated list of active sick leave bank
members and the total number of days in the bank shall be sent to each member of the committee.
Members who are on a workers' compensation leave of absence shall not be eligible to request days from
the sick leave bank.
Employeesrequesting the use of the bank must be on an extended leave due to personal illnessand must
use all of their own sick leave and personal days before drawingfrom the bank. If the total number of days.
in the bank is below 150, an employee donating two (2) days may request up to fifty(50) days and 8employees donating one (1) day may request up to twenty-five(25) days. If the total number of days
bank is above 150, employees donating two (2) days may request up to sixty (60) days total and employees.
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donating one (1) day may request up to thirty (30) days total. The sick leave bank year will run from July 1
to June 30.
It is prohibited to carry-over 'the use of the sick-leave bank days from one school year to another except in
the case of a twelve (12) month employee.
A waiting period of five (5) working days must pass following the use of all the employee's earned days and
the beginning of the sick leave bank. Before the start of the bank, an attending physician must certify that
the individual is unableto perform their regularduties. .
Application to use days from the bank may be made on the appropriate application form, along with the
doctor's statement, and forwarded to the Human Resources Department.
Within five (5) working days of the receipt of an application, the Bank Committee, composed of two (2)
members of the unit, and Human Resources Director or designee shall act upon each application. A meeting
of the committee shall take place should there be questions regarding an approval.
The decision of the Committee shall be final and binding.
N. Jury Duty:
Employees who serve on Jury Duty will not suffer loss of salary and may retain any allowance received from
the courts for meals and/or travel expenses; nor will they suffer loss of vacation or sick leave days for days
served on Jury Duty.
o. In-Service, Educational and/or Conference Fund:
1. Tn ~ervice: A minimum of one (1) per school year shall be made available for Unit in-service. The
Association shall offer suggestions and ideas on content.
2. Conference crd F=chIc~tior'}c' COllrses: The Association shall establish a committee to allocate monies for
individual members to be reimbursed for expenses incurred when attending educational courses and
conferences.
3. The District shall establish a fund of $400 for this purpose.
4. The Association shall notify the Human Resources Director of those individuals attending courses or
conferences. All expenses must be receipted for reimbursement.
5. Individuals requiring time off from work to attend the course or conference must notify the Human
Resources Office as soon as possible so that a substitute, if necessary can be called. Those attending will
not suffer a loss of pay, a personal day, or sick leave.
Sickness/ Disability:
Office personnel should report their absence to the Human Resources Department as soon as possible and
before 7:30am if a substitute is needed. If determined necessary, a substitute may be obtained by the
Human Resources Department only on the request of the supervisor involved. The employees are not to
obtain a substitute themselves.
Absences must be reported to the Human Resources Department. The school system retains the right to
request a doctor's certificate in the event of an absence exceeding three (3) days or if an employee is ill on
the day before or the day after a holiday.
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Payment for these days will be in accordance with each employee's sick leave benefit
.
as described in the
tsection of this Agreement. Shouldan absence extend beyondthe periodof paid time, a request for a ~ .compensable leave must be made in writingto the Human ResourcesDirector,accompaniedby a doctcJI
certificate. The certificatemust includethe reason for such absence and the approximateddate of return.
When an employee recovers and is released by the attending physicianso as to return to work, then said
employee shall have to notifythe Human Resources Departmentof their intentionto return. The employee's
return must be supported by a report from the attending physiciancertifyingthat the employee is fully
recovered and capable of performingthe functionand duties of the position. This notice shall be givenas
much in advance of the employee's intended return as practicable.
R. Military Leave:
Employees who are inducted into, or enlist in the Armed Services, will be granted leaves in conformance with
conditions established by Federal and State Laws.
s. Child Rearing Leave:
An unpaid child-rearing leave may be taken to care for a newborn or newly adopted child. Such leave shall
be granted to take effect either on the end of the mother's disability following birth or at birth in the case of
leave by the father (as the case may be) or on the placement of the child in the adopting employee's horne.
Those desiring leave should discuss details of the leave with their immediate supervisor and the Human
Resources Director.
Aleave of up to one (1) year willbe granted. Uponrequest, additional leave of up to one (1) additional.
maybegranted. ~.
T. Other Leaves:
Leavesof absence other than those specified in the section may be granted but shall be subject to the
consent and approvalof the SchoolAdministration. Eachcase willbe consideredon its own merits.
x - GENERAL
A. Parking:
The Boardof Educationshall supplyample parkingfor all unit members without charge. Unitmembers
workingat the Administrationbuildingshall be offered spaces as close as possibleto the building;however,
no new space willbe providedin the parking ramp.
B. Discipline:
Anyemployee may be suspended pending the determination of charges up to a periodof thirty (30) days.
Procedures for disciplinaryaction are pursuant to Section75 of the CivilServiceLawor pursuant to the
grievance procedure under the just cause standard. Anemployee must make a selection or remedies PIA.
to filinga grievance (i.e. either followthe procedures set forth in Section75 of the CivilServiceLawor f8'
the procedures as outlined in this contract under the grievance procedure).
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c. Suspension or Demotion:
Pursuant to CivilService Law, where applicable, because of economy, consolidation or abolition of functions,
curtailment of activities or otherwise, positions in the competitive class are abolished or reduced in rank or
salary grade, suspension or demotion, as the case may be, among incumbents holding the same or similar
positions shall be made in the inverse order of original appointment on a permanent basis in the competitive
class in which such abolition or reduction of positions occur. Incumbents holding the same or similar
positions who have not completed their probationary service shall be suspended, or demoted, as the case
may be, before any permanent incumbents, and among such probationary employees suspension or
demotion shall be made in the inverse order of date of probationary appointment in the competitive class in
which such abolition or reduction occurs.
D. Resignations:
Employees are required to provide a minimum of two- (2) week's notice when resigning. Allresignations
must be in writing to the Human Resources Director specifying an effective date, as well as the reason for
such resignation.
E. Unauthorized Absence:
An absence without permission for a period exceeding three (3) consecutive working days may be deemed to
constitute a resignation. This includes an employee's failure to return to the employee's position upon the
expiration of an authorized leave of absence.
F. Terminations:
It is the policy of the Jamestown Board of Education that supervisors will not terminate any non-certificated
employee, whether that employee is within, or has completed the probationary period, before reviewing all
facts with the Human Resources Director. Allemployees will have the right for a terminal interview with the
Human Resources Director.
G. Retirement Award:
Employees who, on July 1, 1992, were either on the District's active payroll or who were on leave of absence
or layoff, and who meet the eligibility requirements of receiving terminal leave, will receive upon their
retirement, an award equal to forty percent (40%) of their unused accumulated sick days, including personal
days, accumulated monthly beginning the school year 1961 through July 1, 1994 and one (1) full day for
those days earned prior to the date. Allterminal leave credit shall be frozen for all employees beginning July
1, 1994.
The maximumnumber of days for this award shall not exceed ninety (90) days for ten (10) month
employeesand 108 days for twelve (12) month employees. Paymentof the RetirementAwardshall be made
(at the option of the employee) in the followingmanner:
1. In one (1) lump sum
2. To purchase Health Insurance
3. Extended time
If the employee elects extended time, these days shall be used to extend the employee's date of retirement
beyond the date that the employee actually physically leaves the employ of the school district. These days
shall not be used for additional service credit with the Retirement System under 41j Plan, but the remaining
number, lump to the maximum of 165 allowable under 41j Plan, will be used as additional service credit.
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All employees must notify the Human Resources Department of their intent to retire by February 1 of the
same year in which they wish to retire for a June 30th retirement. Payment of this award is subject to ~~ .
meeting this notification time unless deemed by administration that special circumstances prohibited thllll1'
employee from serving proper notification. Any employee who is eligible to receive a terminal leave award
shall receive this award by the first payroll period in August.
The employee will be continued under the current health insurance plan and contribute at the rate of
contribution for active employees for the period equaling the employee's terminal days (40%). At the
expiration of terminal days, the employee has the option of carrying the health insurance coverage at the
retirement rate established by the District.
H. Workers' Compensation:
Employees injured on the job are entitled to Workers' Compensation benefits as provided by law.
The employee shall continue to receive their normal daily pay by utilizing their accumulated sick days and
sick leave benefits. For each equivalent day's pay received from Workers' Compensation, the District willi
restore a similar number of used sick leave days ($250.00 from Workers' Compensation/$25.00 daily ratE~=
10 sick days restored).
During any period of paid disability, an employee's insurance shall remain in force at the premium they paid
while working. Period of paid disability means during use of District benefit time, and, if sick days have IrUn
out and the employee is on Worker's Compensation, insurance shall remain in force as above. If the leave is
unpaid, the employee can continue health insurance coverage at his/her own expense at 100% of the cost of
the District's health insurance premium.
8
XI - GRIEVANCE PROCEDURE
A grievance is a complaint of an employee, a group of employees, or the Association involving the interpretation,
application, or enforcement of the terms of this Agreement. All grievances shall be handled in the following manner:
Step 1:
The aggrieved shall orally present the complaint to his/her immediate supervisor within ten (10) workin!~
days of the alleged occurrence if that grievance falls within the scope of the definition as set forth above. An
employee or group of employees may be accompanied by a Union representative if so desired. The
immediate supervisor shall have ten (10) working days to resolve said grievance. If the matter is not
satisfactorily resolved, the aggrieved will reduce the grievance to writing and appeal to Step Two (2) within
ten (10) working days of receipt of supervisor's decision.
Step 2:
The grievance shall be heard by the Human Resources Director within ten (10) working days of receipt of the
grievance. The Human Resources Director shall have ten (10) working days after hearing to respond.
Step 3:
If the grievance still remains unresolved, it shall be presented to the Superint~ndent and/or his ~esignecA
within ten (10) working days after the Human Resources Director's response ISdue. The Supenntende~
shall schedule a hearing with ten (10) working days and submit his response within ten (10) working days
after the hearing.
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A.
B.
c.
D.
Step 4:
If the grievance is not resolved, it may be presented to bindingarbitration. Notificationof intent to go to
arbitration shall be given within ten (10) working days to the other party.
By mutual agreement either PERBor the American Arbitration Association shall be requested by either:or
both parties to provide a panel of not less than seven (7) members of impartial arbitrator from which both
the Employer and the Union shall make a selection in accordance with the Board's rules of procedure. Upon
receipt of the list of Arbitrators, the parties shall make their selection with seven (7) working days.
The decision of the Arbitrator shall be final and binding on the parties, and the Arbitra~or shall be requested
to issue a decision within thirty (30) days after the conclusion of testimony and argument.
No Arbitrator functioning under this step of the grievance procedure shall have any power to amend, modify,
or delete any provisions of this Agreement.
Expenses for the Arbitration shall be borne equally by the Employer and the Union.
The time limits in the grievance procedure may be extended by mutual agreement. Otherwise, all
grievances shall have a statute of limitations as indicated at each step and shall be considered waived if not
processed accordingly.
Any step in the procedure may be waived by mutual agreement.
XII - REINSTA TEMENT
A permanent employee who has resigned from his/her position may be considered for reinstatement without
examination within one (1) year from the date of such resignation in the position from which they resigned, if then
vacant, or in any vacant position to which they were eligible for transfer or reassignment.
XIII- MISCELLANEOUS
ThisAgreement shall constitute the fulland complete commitmentsbetween both parties and may be
altered, changed, added to, deleted from or modifiedduring the terms of the agreement onlythrough the
mutual consent of the parties in a written and signed amendment to the Agreement.
This agreement shall supersede any rules, regulations, policies, or practices of the Board, which shall be
contrary to or inconsistent with its terms.
If any provision of this Agreement or any application of the Agreement shall be found contrary to law, then
such provision or application shall not be deemed valid except to the extent permitted by law, but all other
provisions or applications shall continue in full force and effect.
The provisions of this Agreement shall be applied to all individuals covered by this Agreement without
discrimination as sex, age, race, color, creed, national origin or association activity. Allreference to
individuals in this agreement designated both sexes, and whenever the male gender is used, it shall be
construed to include male and female.
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Years of 10 month and
Service 1? Month 10+? WePlcs
10 $450.00 $375.00
15 $520.00 $433.00
20 $625.00 $521.00 825 $675.00 $562.0030 $730.00 $608.00
E. It is agreed by and between the parties that any provisionsof this agreement requiringlegislativeactionto
permitits implementationbyamendmentof law,or byprovidingthe additionalfundstherefor,shallno~~ .
become effectiveuntilan appropriate legislativebody has given approval. .
~I'
F. Eachemployee has the right, upon request, to reviewhis/her personnel filemaintained in the Human
ResourcesDepartment in connectionwith his/her employment. Eachemployee shall have the rightto be
accompanied by a representative of his/her own selectionduring such review. The employeeshall have the
right to reproduce informationwithinhis/her filewith the exceptionof confidentialreferences. Exceptfor
reviewby the employeeand/or his/her representatives as set forth above, onlythose persons withan official
legal right and reason for so doing may inspect an employee'sfile.
G. Obsolete Data: At least every two (2) years, a member shall have the right to indicatethose documents
and/or other materials in his/her filewhichs/he believesto b obsolete or otherwise inappropriatefor retention.
Saiddocuments willbe reviewed by an appropriate member of the HumanResourcesdepartment and ifs/he
agrees, the document(s) willbe destroyed. Adisagreement over the questions of obsolescenceor
inappropriatenesswillbe subject to a hearing by the Superintendentfor resolution.
H. Anonymous materials: No anonymous material shall be placed in the member's personnel file at any timE!nor
shall any anonymous communications be given any weight for any purpose whatsoever.
I. No material derogatory or critical to a member's conduct, service, character or personality will be placed in
his/her personnel file unless the member has had an opportunity to review such material. The member will
acknowledgethat s/he has had the opportunity to reviewthe material by affixinghis/her signature to the copy
to be filed, with the express understanding that such signature in no way indicates agreement with the
contents thereof. The member will also have the right to submit a written answer to such material and his/her
answer shall be attached to the file copy.
~I
XIV - SALARY
A. Salary for Ten-m.onth and Ten-Month-Plus- Two-Week Employees:
EffectiveJuly 1, 1988, all ten-month and ten-month-plus-two-weekemployees shall earn the fullamount of
salary as listed in the salary schedule based upon eligibility.
c.
B. Pay Periods:
Allemployees shall be paid bi-weekly on Wednesday. Allten-month and ten-month-plus-two-week
employees shall have the option of receiving either 22 or 26 paychecks. The employee may select this
option once per year, no later than March 1St.
Allsalary adjustments will be made as soon as possible.
Reward for Longevity:
EffectiveJuly 1, 1988, employees who complete ten (10), fifteen (15), twenty (20), twenty-five(25) or thirty
(30) years of service shall receive longevityincreases as follows:
The amount listed above is based upon a fullyear of service.
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This amount will be additional monies above each individual's base rate and will be paid in one lump sum in
an individual check and shall be paid in first (1st) pay in D~ember.
D. Provisions for Placement and Progression of Salary Schedule:
Alltemporary employees willbe paid on Step 1 of the salary schedules.
No new hire will be given a higher salary than present employees whose experience is more than the
employee being appointed. No new hire will be placed on a higher step than step eight (8) of the attached
salary schedules.
Employees shall receive the negotiated percentage salary increase each year.
The Association recognizes that specific skills and expertise are necessary for certain positions with the
bargaining unit. Therefore, in the event a candidate satisfactory to the District cannot be secured for
employment within Step 8 of the salary schedule, the District shall so notify the Association and request a
waiver. The Association shall fairly consider the request on its merits and make its decision on this matter
only and consent will not be unreasonably withheld.
E. Stipends:
-Unit members with the responsibility as school treasurers in the Middle School shall be paid $1192
-Upgrade employee in position of Typist HS Medical Office to Department Secretary.
-Upgrade HS Secretary (Main Office) to Administrative Assistant
-Department Secretary for Staff Development and Alternative Education; Department Secretary for Athletics,
PE, Health, Family and Consumer Sciences; and Department Secretary for Adult Education, Business,
Technology and Community and Business Services shall each move one additional step effective July 1, 2001
and shall move another additional step effective July 1, 2002.
F. It is agreed between the District and the Association that when a Unit member is required to do work in a
higher grade classification, they will be paid the higher grade salary of the same step or the minimum of $.75
per hour more than their regular salary, if the coverage is two hours or more.
In the event no classification or comparable step exists the individual shall receive $.75 per hour.
A higher classification is defined as a higher base salary than the base salary of the position the employee
currently holds.
G. When a confidential clerical employee takes a position in the bargaining unit, step placement shall be
determined according to the following: The parties shall first subtract any significant or extraordinary salary
increases paid to the confidential while in the confidential position. They shall then, if necessary, prorate the
remaining salary (i.e., if the confidential employee is a twelve (12) month employee and is moving into a ten
plus two position, the twelve month confidential salary will be prorated based on ten plus two.) The
employee will be then placed on the step which is closest in terms of dollar amount.
H. Salary Schedule:
The annual salaries of all current employees shall be increased as follows, effective July 1, 2001:
2001-2002 3.4% 2002-2003 3.50/0 2003-2004 3.5%
The parties have agreed to the attached salary schedules for Administrative Assistant and Senior Account
Clerk Typist for the 2001-02 year. This schedule shall be increased by 3.5% for the year 2002-03 and 3.50/0
for the year 2003-04. The percentage increases shall include Step movement for the 2002-03 and 2003-04
school years.
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The parties have agreed to the attached salary schedule for Health and Attendance Clerks as a base for the
2000-2001 school year. This schedule shall be increased by 3.4% effective July 1, 2001. Effective JUlytt .2002, the 2001-02 schedule shall be increased by 3.5%. Effective July 1, 2003, a new schedule for Heand Attendance Clerks shall be developed which places Health and Attendance Clerks on the Typist sch e
in effect at that time (prorated for six hours per day vs 7 3/4hours) but at the same step as the previous
year. For example, if, during Year 2, a Health and Attendance Clerk was on Step 5 of the Health and
Attendance Schedule, this individual would go to step 5 of the prorated typist schedule in Year 3, effectivE~
July 1, 2003.
: .:-~
~
,'or :: "".:''I-~.: ,..,
This Agreement shall be effectiveas,,~df~j;'~~~';;2"O'Ol and
shall continue in full force and effect until June 30, 20~t
Jamestown Educational Support Personnel ,Association:" .
By:
,;l?ref~(I'';--" c; ~
. ~~'.) 11 ",;~',~\",
.
Jamestown Board of Education:
By:
~
J, /d-'l~-;..
Date! / 8
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10 Months Plus Two Weeks
3.4 % 3.5°t'o 3.50/0
Step 01-02 02-03 03-04
"":,.'.
1 $15,028 $}:S:243 $15,461
2 $15,355 $J5~554 $15,777
. ~~-:.,..,. ~_:.;
3 $16,200 '-$i~,:'8'~2 $16,098
4 $16,633 $]§~767 $16',A49
5 $17,095 $'1,'7";215 $1 i,~354
6 $17,571 ' '$1f;693 $17,8,18
7 $18,244 $18,186 $18,3:13
8 $18,826 $18,882 $18,822
9 $19,428 $19,485 $19,543
10 $20,039 $20,108 $20,167
11 $20,652 $20,740 $20,812
12 $21,266 $21,375 $21,466
13 $21,664 $22,011 $22, 123
14 $22,493 $22,423 $22,781
15 $23,103 $23,280 $23,207
16 $23,718 $23,911 $24,095
17 $24,331 $24,548 $24,748
18 $24,943 $25,183 $25,407
19 $25,555 $25,816 $26,064
20 $26,220'- . $26,450 $26,720
21 $26,886~ !~$27,138 $27,375
',. .
22 $27,552 $27,827 $28,088
23 $28,516 $28,801
24 $29,514
12 Months
"
'"
3.4 % 3.5% 3.50/0
~.;#;:f
,.~"'"
:~; ~§.tep 01-02 D2-03 03-04
:~
~~j $17,179 $17,424 $17,673.a
~~';'/,,-'"
,,,,.-
...... '~~'2 $17,530 $17,780 $18,034
..~
,....
'::;~;1~3
.
$18,436 $18,144 $18,403;.!t";i
'a'; ,.... $18,779~.'.':~4 $18,932 $19,081
\-u.
$19,594:':.' 5 $19,460 $19,749
'''6 $20,003 $20,141 $20,280
7 $20,771 $20,703 $20,846
8 $21,437 $21 ,498 $21 ,427
9 $22,127 $22, 187 $22,250
10 $22,825 $22,901 $22,964
11 $23,526 $23,623 $23,703
12 $24,227 $24,349 $24,450
13 $24,682 $25,075 $25,201
14 $25,628 $25,545 $25,952
15 $26,327 $26,525 $26,440
16 $27,029 $27,248 $27,453
17 $27,729 $27,975 $28,202
18 $28,429 $28,699 $28,954
19 $29,129 $29,424 $29,704
20 $29,889 $30,148 $30,454
-21 $30,649 $30,935 $31,204
22 $31,410 $31,722 $32,018
23 $32,509 $32,832
24 $33,647
'8' 8
~/IL.
Account Clerk Typists I, Data Machine Operator'& Senior Stenographer-
.
--
:"~
.,~-~
'.-~
.,..~
....
.
8
10 Months
3.40/0 3.5% 3.5%
Step 01-02 02-03 03-04
1 $14,556 $14,764 $14,975
2 $14,853 $15,065 $15,281
3 $15,655 $15,373 $15,593
4 $16,060 $16,203 $15,911
5 $16,492 $16,622 $16,770
6 $16,937 $17,070 $17,204
7 $17,549 $17,530 $17,667
8 $18,072 $18,163 $18,143
9 $18,612 $18,705 $18,799
10 $19,214 $19,263 $19,359
11 $19,797 $19,886 $19,938
12 $20,392 . $20,490 $20,582
13 $20,986 $21,105 $21,207
14 $21,582 $21,721 $21,844
15 $22,048 $22,337 $22,481
16 $22,571 $22,820 $23,119
17 $23,064 $23,361 $23,618
18 $23,557 $23,872 $24,179
19 $24,445 $24,381 $24,707
20 $25,330 $25,300 $25,234
21 $26,025 $26,216 $26,186
')')
~'>~7~~ ct?~ Q~R $27,134
"
""~v,, OJ.., ..,_...." "'.....,.W"
23 $27,672 $27,878
24 $28.640
10 Months Plus Two Weeks
3.4 ok 3.5% 3.5%
Step 01-02 02-03 03-04
1 $15,285 $15,504 $15,726
2 $15,597 $15,820 $16,047
3 $16,417 $16,143 $16,374
4 $16,843 $16,991 $16,708
5 $17,298 $17,432 $17,586
6 $17,764 $17,903 $18,042
7 $18,406 $18,386 $18,530
8 $18,955 $19,050 $19,029
9 $19,522 $19,619 $19,717
10 $20,155 $20,205 $20,305
11 $20,768 $20,860 $20,912
12 $21,392 $21,495 $21 ,590
13 $22,017 $22,141 $22,247
14 $22,641 $22,788 $22,916
15 $23,132 $23,434 $23,585
16 $23,682 $23,941 $24,254
17 $24,200 $24,511 $24,779
18 $24,717 $25,047 $25,368
19 $25,650 $25,582 $25,923
20 $26,580 $26,548 $26,477
21 $27,309 $27,510 $27,477
22 $28.058 $28.265 $28,473
23 29,040 $29,254
24 $30.056
12 Months
3.4% 3.50/0 3.5%
Step 01-02 02-03 03-04
1 $17,451 $17,701 $17,955
2 $17,807 $18,062 $18,321
3 $18,684 $18,430 $18,694
4 $19,170 $19,338 $19,075
5 $19,690 $19,841 $20,015
6 $20,223 $20,380 $20,536
7 $20,957 $20,931 $21,093
8 $21,586 $21,691 $21,663
9 $22,233 $22,341 $22,450
10 $22,957 $23,011 $23,123
11 $23,658 $23,760 $23,817
12 $24,370 $24,486 $24,592
13 $25,084 $25,223 $25,343
14 $25,799 $25,962. $26,106
15 $26,359 $26,702 $26,870
16 $26,987 $27,281 $27,637
17 $27,580 $27,932 $28,236
18 $28, 170 $28,545 $28,91
°
.
19 $29,236 $29,156 $29,544
20 $30,299 $30,260 $30,177
21 $31,133 $31,360. $31,319
22 $31,987 $32,222 $32,45
23 $33,106 $33,3
24 $34,265 .
,0f
'1,.,
/0)(
4
~1'1./
Account Clerk Typists II, Purchasing Clerk, Senior Typist, & Stenographer
.8.
.- e. .
~~~8 8
~~{)~
,Administrative Assistant Attendance Supervisor/Officer A-V Technician .
12 Months 10 Months 12 Months
3.40/0 3.50/0 3.5°k 3.4% 3.50/0 3.5% 3.4 0/0 3.5% 3.5%
Step 01-02 02-03 03-04 Step 01-02 02-03 03-04 Step 01-02 02-03 03-04
l' $24,000 $24,343 $24,691 1 $17,725 $17,978 $18,235 1 $19,574 $19,854 $20,138
2 $24,650 $24,840 $25,195 2 $18,087 $18,345 $18,607 2 $19,973 $20,259 $20,549
3 $25,300 $25,513 $25,709 3 $18,715 $18,720 $18,987 3 $20,931 $20,672 $20,968
4 $25,950 $26, 186 $26,406 4 $19,297 $19,370 $19,375 4 $21,451 $21,664 $21,395
5 $26,600 $26,858 $27,102 5 $19,897 $19,972 $20,048 5 $22,044 $22,202 $22,422
6 $27,250 $27,531 $27,798 6 $20,516 $20,594 $20,671 6 $22,647 $22,815 $22,979
7 $27,900 $28,204 $28,495 7 $21,155 $21,234 $21,314 7 $23,072 $23,439 $23,614
8 $28,550 $28,877 $29,191 8 $21,813 $21,895 $21,977 8 $23,766 $23,879 $24,260
9 $29,200 $29,549 $29,887 9 $22,495 $22,577 $22,661 9 $24,608 $24,598 $24,715
10 $29,850 $30,222 $30,583 10 $23,197 $23,282 $23,367 10 $25,629 $25,469 $25,459
11 $30,500 $30,895 $31,280 11 $23,921 $24,009 $24,097
'
11 $26,649 $26,526 $26,361
12 $31, 150 $31,568 $31,976 12 $24,669 $24,758 $24,849 12 $27,673 $27,582 $27,454
13 $31,800 $32,240 $32,672 13 $25,441 $25,533 $25,624 13 $28,694 $28,641 $28,547
14 $32,450 $32,913 $33,369 14 $26,237 $26,331 $26,426 14 $29,639 $29,698 $29,644
'
15 $33,100 $33,586 $34,065 15 $27,059 $27,155 $27,253 15 $30,704 $30,676 $30,737
16 $33,750 $34,259 $34,761 16 $27,908 $28,006 $28,105' 16 $31,729 $31,778 $31,750
17 $34,400 $34,931 $35,458 17 $28,782 $28,884 $28,986 17 $32,478 $32,840 $32,890
18 $35,050 $35,604 $36,154 18 $29,686 $29,790 $29,895 18 $33,245 $33,615 $33,989
19 $35,700 $36,277 $36,850 19 $30,618 $30,725 $30,832 19 $33,991 $34,409 $34,791
20 $36,350 $36,950 $37,546 20 $31,580 $31,689 $31,801 20 $34,924 $35,180 $35,613
21 $37,000 $37,622 $38,243 21 $32,573 $32,686 $32,799 21 $35,886 $36,147 $36,412
22 $37,650 $38,295 $38,939 22 $33,599 $33,713 $33,830 22 $36,875 . $37,142 $37,412
23 $38,968 $39,635 23 $34,775 $34,893 23 $38,165 $38,442
24 $40,332 24 $35,992 24 $39,50.1
10 Months Plus Two Weeks
3.40/0 3.5% 3.5%
Step 01-02 02-03 03-04
1 $15,741 $15,966 $16,195
2 $16,062 $16,292 $16,525
3 $16,922 $16,624 $16,862
4 $17,379 $17,515 $17,20'6
5 $17,851 $17,988 $18,128
6 $18,336 $18,476 $18,617
7 $18,995 $18,978 $19, 122
8 $19,544 $19,659 $19,642
9 $20,128 $20,228 $20,347
10 $20,794 $20,832 $20,936
11 $21 ,460 $21,522 $21,561
12 $22,127 $22,211 $22,275
13 $22,789 $22,901 $22,988
14 $23,455 $23,587 $23,703
15 $24,122 $24,276 $24,413
16 $24,609 $24,966 $25,126
17 $25,037 $25,471 $25,840
18 $25,807 $25,914 $26,362
19 $26,401 ,$26,71
°
$26,821
20 $26,998 $27,325 $27,645
21 $27,390 $27,943 $28,282
22 $28,140 $28,348 28,921
23 $29,125 ,340
24 , $30,145
12 Months
3.4% 3.5% 3.5%
Step 01-02 . 02-03 03-04
. 1 $17,972 $18,229 $18,490
2 $18,339 $18,601 $18,867
3 $19,262 $18,981 $19,252
4 $19.785 $19,937 $19,645
5 $20,323 $20,477 $20,634
6 $20,876 $21,035 $21,194
7 $21,630 $21,607 $21,771
8 $22,258 $22,387 $22,363
9 $22,926 $23,037 $23,171
10 $23,687 $23,728 $23,843
11 $24,4.47 $24,516 $24,559
12 $25,209 $25,303 $25,374
..
13 $25,967 $26,091 $26,188
14 $26,728 $26,876 $27,004
15 $27,490 $27,663 $27,816
,....
16 $28,046 $28,452 $28,632
17 $28,535 $29,028 $29,448
18 $29,415 $29,534 $30,044
19 $30,095 $30,445 $30,568
20 $30,776 $31,148 $31,510
21 $31 ,224 $31,853 $32,238
22 $32,082 $32,317 $32,968'
23 $33,205 $33,448
24 $34,367
-
I
).,1..,....
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d /'Vr
Department S'ecretary ,
<8.
-
.,
10 Months Plus Two Weeks
3.4% 3.50/0 3.5%)
Step 01-02 02-03 03-04
1 $13,729 $13,926 $14,125
2 $14,009 $14,210 $14,413
3 $14,495 $14,499 $14,707
4 $14,983 $15,002 $15,006
5 $15,445 $15,507 $15,527
6 $15,922 $15,985 $16,050
7 $16,413 $16,479 $16,545
8 $16,919 $16,987 $17,056
9 $17,444 $17,512 $17,582
10 $17,984 $18,054 $18,124
11 $18,543 $18,614 $18,686
12 $19,119 $19,192 $19,265
13 $19,610 $19,788 $19,863
14 $20,201 $20,296 $20,480
15 $20,851 $20,908 $21,007
16 $21,499 $21,580 $21,640
17 $22,169 $22,251 $22,336
18 $22,862 $22,945 $23,030
19 $23,576 $23,662 $23,748
20 $24,312 $24,401 $24,490
21 $25,069 $25,163 $25,255
22 $25,854 $25,947 $26,044
23 $26,759 $26,855
24 $27,696
12 Months
3.4 01<> 3.5% 3.50/0
Step 01-02 02-03 03-04
1 $17,916 $18,172 $18,432
2 $18,282 $18,543 $18,808
3 $19,210 $18,922 $19,192
4 $19,732 $19,882 $19,584
5 $20,286 $20.422 $20,578
6 $20,812 $20,996 $21,137
7 $21 ,349 $21,541 $21,731
8 $21,904 $22,096 $22,295
9 $22.473 $22,671 $22,870
10 $23,057 $23,260 $23,464
11 $23,657 $23,864 $24,074
12 $24,272 $24,485 $24,699
13 $24,904 $25,122 $25,342
14 $25,553 $25,776 $26,001
15 $26,219 $26,448 $26,678
16 $26,905 $27,137 $27,373
17 $27,606 $27,846 $28,087
18 $28,327 $28,572 $28,821
19 $29,068 $29,319 $29,572
20 $29,828 $30,085 $30,345
21 $30,608 $30,872 $31 ,138
22 $31 ,409 $31,680 $31,952
23 $32,508 $32,789
.24 $33,646
12 Months
3.40% 3.50% 3.50%
Step 01-02 02-03 03-04
1 $23,700 $24,039 $24,382
2 $24,506 $24,530 $24,880
3 $25,178 $25,364 $25,388
4 $25,850 $26,059 $26,251
5 $26,522 $26,755 $26,971
6 $27,194 $27.450 $27,691
7 $27,866 $28,146 $28,411
8 $28,538 $28,841 $29,131
9 $29,211 $29,537 $29,851
10 $29,883 $30,233 $30,571
11 $30,555 $30,929 $31 ,292
12 $31 ,227 $31,624 $32,011
13 $31,899 $32,320 . $32,731
14 $32,571 $33,015 $33,451
15 $33,243 $33,711 $34,171
16 $33,915 $34,407 $34,891
17 $34,587 $35,102 $35,611
18 $35,259 $35,798 $36,331
19 $35,932 $36,493 $37,050
20 $36,604 $37,190 $37,770
21 $37,276 $37,885 $38,491
22 $37,948 $38,581 $39,211
23 $39,276 $39,931
. . $40,65124
.e'
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Minority Outreach Liason
8
Payroll Clerk
~
IL-
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Senior Account Clerk Typist
10 Months Plus Two Weeks
3.4% 3.5% 3.5°,10
Step 01-02 02~03 03-04
1 $16,493 $16,729 $16,969
2 $16,830 $17,070 $17,315
3 $17,718 $17,419 $17,668
4 $18,198 $18;338 $18,029
5 $18,692 $18,835 $18,980
'6
'
$19,359 $19,346 $19,495
'1" $19,939 $20,036 $20,023
8'. $20,536 $20,636 $20,737
9 $21,194 $21,255 $21,359
10 $22, 144 $21,936 $21,999
11 $22,505 $22,919 $22,703
12 $23,160 $23,293 $23,721
13 $23,a17 $23,970 $24,108
14 '$24,412 $24,651 $24,80~f
15 $25,128 $25,328 $25,514
16 $25,786 $26,008 $26,215
17 $26,334 $26,688 $26,918
18 $26,947 $27,256 $27,622
19 $27,520 $27,890 $28,210.
20 $28,140 $28,483 $28,866
21 $28,912 $29,125 $29,480
'2 $29;604 $29.924 $30,145
...-...
23 $30,641 $30,971
24 $31.713 I
12 Months
3.4% 3.5% 3.5%
Step 01-02 02-03
' 03-04
1 $18,833 $19,102 $19,376
2 $19,217 $19,492 $19,771
3 $20,171 $19,889 $20,174
4 $20,720 $20,877 $20,586
5 $21,284 $21,446 $21,608
6 $22,047 $22,029 $22, 196
7 $22,710 $22,819 $22,800
8 $23,392 $23,505 $23,617
9 $24,144 $24,211 $24,327
10 $25,230 $24,989 $25,058
11 $25,642 $26,11'3 $25,864
12 .$2~,391 $2.6,540 $27,027
13 $2..7,'141 $27,314 $27,46.9
. ,':.:.".. ;!:
14 . $21 ,'f~90 $2"8,091 $28,270
"!"
.-,~ .
-.
15 .$28,641 $28,866 $29,01'5"
. <- . J."__;" .
16 $2'9,391 $2.9,643 '$29,811"
17 $30,018 $30,420 $30,681
18 $30,719 $31,069 $31,485
19 $31,374 $31,794 $32,156
20 $32,083 $32,472 $32,907
21 $32,965 $33,206 $33,608
22 $33,757 $34,119 $34,368
23 $34,938 $35,313
24 $36,161
11'1/"L--I() ~4
Principal Stenographer, Senior Purchasing Clerk & School Secretary
.8.
,.
8
10 Months 7.75 hours 6 hours
3.40/0 3.50/0 3.5% H&AClerk
Step 01-02 02-03 03-04 03-04
1 $14,148 $14,350 $14,555 $10,809
2 $14,437 $14,643 $14,852 $11 ,188
3 $15,169 $14,942 $15,156 $11,579
4 $15,577 $15,700' $15,465 $11,973
5 $15,998 $16,122 ' $16,249 $12,580
6 $16,429 $16,558, $16,687 $12,919
7 $16,934 $17,004 $17, 138 $13,268
8 $17,261 $17,527 $17,599 $13,625
9 $17,299 $17,865 $18,140 $14,044
10 $17,720 $17,994- $18,490 $14,315
11 $17,980 $18,340 $18,531 $'14,347
12 $18,558 $18,610 $18,982 $14,696
13 $18,980 $19,208 $19,261 $14,912
14 $20,233 $19,644 $19,880 $15,391
15 $20,649 $20,941 $20,332 $15,741
16 $21,352 $21,372 $21,674 $16,780
17 $21,852 $22,099 $22,120 $17,125
18 $22,356 $22,616 $22,873 $17,708
19 $22,724 $23,139 $23,408 $18,122
20 $23,751 $23,520 $23,948 $18,540
21 $24,400 $24,582 $24,343 $18,846
22 $25,067 $25,254 $25,443 $19,698
23 $25,945 $26,138 $20,239
24 $26,853 $20,789
10 Months Plus Two Weeks
3.4% 3.5% 3.5%
Step 01-02 02-03 '03-04
1 $14,855 $15,968 $16,196"
2 $15,158 $15,3"75 $16,527':
3 $15,906 $15,689 $15,91~3~ :
- .>
4 $16,335 $16,463,_ ,$'16,238;-
"
5 $16,778 $16,907 $17,03~f
~'.
.'
6 $17,230 $17,365 $17,499
7 $17,760 $17,833 $17,973
8 $18,104 $18,382 $18,457
9 $18,144 $18,738 $19,025
10 $18,586 $18,779 $19,394
11 $18,860 $19,237 $19,436
12 $19,467 $19,520 $19,910
13 $19,909 $20,148 $20,203
14 $21 ,226 $20,605 $20,854
15 $21,662 $21,969 $21,327
16 $22,403 $22,420 $22,738
17 $22,926 $23,187 $23,205
18 $23,456 $23,728 $23,998
19 $23,843 $24,277 $24,559
20 $24,921 $24,678 $25,127
21 $25,603 $25,794 $25,541
22 $26,303 $26,499 $26,696
23 $27,223 $27,426
24 $28,176
12 Months
3.40/0 3.5% 3.5%
Step
, 01-02 02-03 03-04
1 $16,990 $17,233 $17,479
2' $17,306 $17,585 $17,836:
",''''
3 $18,1'00 $17,912 $18,200
" $18,q91, $18,734 $18,5394
. 5 $19,'096 $19,242 $19,389
6 $19,614 $19,764 $19,915
7 $20,219 $20,300 $20,456
8 $20,613 $20,926 $21,011
9 $20,658 $21,334 $21,659
10 $21,163 $21,381 $22,081
11 $21,476 $21,904 $22,130
12 $22,170 $22,228 $22,670
13 $22,675 $22,946 $23,006
14 $24,180 $23,468 $23,749
15 $24,680 $25,026 $24,290
16 $25,524 $25,543 $25,902
17 $26,122 $26,418 $26,437
18 $26,729 $27,036 $27,342
19 $27,171 $27,664 $27,982
20 $28,404 $28,122 $28,633
21 $29,183 $29,398 $29,107
22 $29,984 $30,204 $30,427
23 $31,033 $31,261
24 $32,120,
.
/ (0 v.>-c-y ~,
Senior Clerk, Telephone Operator, Typists, and Health &Attendance Clerk(03-04)
-t'
~
J
8
~
/?-
10 Months at 1,290 Hours
3.40/0 3.50/0
Step 01-02 02-03 03-04
1 $10,025 $10,168 Move to
2 $10,230
"
$10,376 Typists
3" $11,003 $10,588 6 Hours
4 $11,293 $11,388 on the same
5 $11,592 $11,688 Step
6 $11,897 $11,997
7 $12.,214 $12,314
8 $12,487 $12,641
9 $12,765 $12,924
10 $13,042 $13,212
11 $13,438 $13,498 .
12 $13,835 $13,908
13 $14,227 $14,320 ..
14 $14,622 $14,725
..
15 $15,021 .$15,134
16 $15,434 $15,546
17 $15,846 $15,974
18 $16,257 $16,401
19 $16,670 $16,826
20 $17,211 $17,253 :
21 $17;487 $17,814
22 .$17,958 $18,099
23 $18,586
24
,t.
o
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Health and Attendance Clerk
~
~
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